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Abstract

By the basis of the company’s rough SOP, observing the operations and inquiring
the important points and taking films, we adopt the SOP from that teacher provides to
developed some detail SOPs.

After collection of the films, employee’s dictations and on the observation of the
field, and by division of labor, one person is responsible for a kind of SOP of product,
and the others are responsible for supplement. The end completes a main product of
company. Include the H series (HM-65E) and Q series (QE84-E, L110-E, QW128-E,
QM98-E), Auto Chuck for EDM (AE-88E), Electrode Holder (54U20), Rotating Plate
(M106), Drawbar for EDM (PE-20A, PE-20W), total ten standard operational

procedures.

Keyword: Standard Operation Procedure (SOP), Chuck
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